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The initial search brought back no results. This is
because contract C2021-3274 is an expired

contract. Notice that the “Active” box is checked.

Uncheck the box and this screen will appear
showing the expired contract.
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For this search we are searching for Contract Number C2021-3274 with
Gabrielle Sodek. There are two quick ways to search:
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1. Type the number of the contract or the Second Party Name in the
search box at the top right of the screen.

2. Type the number of the contract or the Second Party Name in the
search box found under the Contract fly-out menu (select Contracts
and the box appears).
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From here you click on the contract number
(which is linked in blue) and it will open the
contract.
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Detailed/Advanced Search:

“" n” " ”
Select “Contracts” then “Search Contracts” from the Search Contracts - Advanced ) :
Contracts fly-out menu and it will take you to this screen
- Contracts » Contracts B Search Contracts 1
Contract Type Q
[ — Contracts Home cen - a
Search Contracta et
Approvals Cant B v
View Saved Searches
Lt Search Contract Attachments Contract Manzgei O Any O Me @ Pick
Requests Create New Contract Q
Consortium Setings Sesrch Contract Pertisa Select “Advanced
View Import/Export Resuts Search” here and
xternal Contacts . .
el Gonact it will take you to
this screen.
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Contract m summ ﬁ : Bush School of Government & Public Service
Custom Contract Fields » College of Ag & Life Scisnces
Active for Shopping Active v » LI college of
. 4 College of Education & Human Development
Renewal Admin - Dzan
3y Start/End Datz A " College of Ed & Human Development Research
Ctr for Research & Dav nt In Dusl
Crested Date All Dates v eProcurement Educational Adm & Human Resource Development
e e Educational Psychology
RENETErTERRTE v A [#] Hesith & Kinssiclogy
Teaching, Learning, & Culture
v RlEeLees Selected Values
On this “Advanced Search” screen it is probably best to search by one of the o scutive Code = -
. budget status w =
fO”OWIngI Sivision Code Teaching, Learning, & Culture
Texas Center for the Advancement Literacy/Learning
Has Price Se o
1. Contract Number if you know the exact number L o E
Reguires Set w
2. Second Party Name Repart Reference D Type o RREr: Q
3. Work Group (Department) e s . a
Approaching PR.Ti w
Put as much information as you know in the different search fields. Once all s

information is completed select “Search” and your results will appear like on p. 1.
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Contract Status:
|
This contract expired on 4/30/2021 at 12:00 AM CDT. Comtract Actions w
_02021—32?4 ) Contract Header
sl =k Sod . tract Number ™ C©2021-3274 Parent Contract - You can see everything that a ContraCt
Type: SA - Unclassified Services
riy: SODEK GAER AT. Contract Name * i “ = &
e A ST l After you have clicked on the contract number (which is linked in blue) and the Manager can see but in “read-only” format.
e Contracr contract opens this is what you will see. The contract status can be found at You can navigate through the entire contract
Total Contract Value (TCV) a .
Tov: 120000 USD two different places: to see what work has been done by the
TS 1. Top of Contract Contract Manager. The History link (outlined
- PR The contract statuses that will appear here are as follows: in pu rple) at the top right of each screen gives
| Dxoied the most detail. The C ications Cent
o . ContractPartes _ Executed: In Effect e most detail. The Communications Center
Name - Executed: Future (outlined in green) shows all communications
_—y . - Draft (Contract Administration is still reviewing the contract) between the Contract Manager and internal
- o - External Review (Contract Administration has sent the contract
- v . : and external contacts.
ates and Renewal to an external reviewer —i.e. the Second Party)
v iTe:: > - Pending Approval (Contract is pending an internal approval)
@ . - Terminated
v | - Out for Signature
o End Date
Attachments s ) 2. Under “Back Office” — Contract Status Date and Contract Status
bligatior [ 0] . .
Add tional Details
Review Round [ 0]
S o Monetz y Information 5
A Back Office
50-54,999 Select the Team ™ ctAdm
Procurement Setup
Budget and Spend strick Severence

University Contracts Officer

x in Destruction Date ™ 4/30/2021

Enter PO Number (if -

9Je

applicable

Enter Requisition Number -

atus Date 4/26/2021

tatus Revised Contract Forwarded to Second Party for Review




